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FACULTY OF ECONOMICS OF VILNIAUS KOLEGIJA  
PROCEDURE OF ORGANISATION OF STUDENT
INTERNSHIPS


CHAPTER I
GENERAL PROVISIONS

1. The Procedure for the Organisation of Student Internships at the Faculty of Economics of Vilniaus kolegija / HEI (hereinafter – the Faculty Procedure) regulates the specific requirements for organising and completing internships undertaken by students of the Faculty of Economics.
2. The Faculty Procedure has been drawn up in accordance with the Description of the Procedure for the Organisation of Student Internships at Vilniaus kolegija / HEI (hereinafter – the VIKO Internship Procedure), approved by Resolution No. AT N-5 of the Academic Council of Vilniaus kolegija / HEI of 16 June 2021.


CHAPTER II
ORGANISATION AND CONDUCT OF INTERNSHIPS

3. Training internships are organised and conducted in accordance with the course unit description and the study schedule approved by the Dean.
4. The Faculty of Economics publishes potential host organisations for professional internships on its website and/or in the virtual learning environment. The student may also find an internship host organisation, subject to approval by the internship supervisor at the Faculty of Economics (hereinafter – the Faculty Internship Supervisor). The Faculty Internship Supervisor assesses whether the host organisation is suitable for completing the internship assignment and addressing the topic of the Final Thesis.
5. A Tripartite Internship Agreement (hereinafter – the Internship Agreement) must be prepared, signed and registered at the Faculty before the professional internship begins, in accordance with the following procedure:
5.1. The student completes the Internship Agreement (3 copies) and submits it to the Department Administrator for review;
5.2. The student signs the Internship Agreement and submits it to the responsible person at the host organisation for signature;
5.3. The student submits the Internship Agreement to a member of staff of the Studies Division for registration and the Dean’s signature. The Internship Agreement may be registered and signed by the Dean before it is signed by the representative of the host organisation;
5.4. The student submits one signed copy of the Internship Agreement to the Studies Division before the professional internship begins.
6. A student who, by decision of the Dean, is permitted to undertake the internship at their workplace without concluding an Agreement under paragraph 14 of the VIKO Internship Procedure must submit the prescribed documents – an application approved by the Faculty Internship Supervisor and certificate(s) from the workplace(s) – to the Department no later than 5 working days before the internship begins. 
7. The Department Administrator compiles a list of students undertaking a professional internship (Annex 1) and forwards it to the Studies Division. The place and period of the internship are approved by order of the Dean.



CHAPTER III
ASSESSMENT AND RECOGNITION OF INTERNSHIPS 

8. Training internships are assessed in accordance with the assessment structure and criteria set out in the course unit description and the provisions of the Description of the Procedure for the Assessment of Learning Outcomes at Vilniaus kolegija / HEI. 
9. The professional internship is assessed as follows:
9.1. The student is assessed according to the assessment structure and criteria set out in the internship description.
9.2. The student prepares an internship report in accordance with the internship assignment and requirements and submits it to the Faculty Internship Supervisor by the specified deadline. 
9.3. The final internship assessment includes the assessment of the internship supervisor (mentor) at the host organisation (hereinafter – the Mentor) (Annex 2), which the Mentor submits to the Department Administrator no later than 3 working days after the internship ends.
9.4. The methods and forms of internship assessment are determined by the author of the professional internship description in agreement with the Study Programme Committee. The student defends the final internship report before a panel of two lecturers appointed by the Department, in accordance with a schedule prepared by the Department and approved by the Dean.
9.5. The professional internship is assessed in accordance with the Description of the Procedure for the Assessment of Learning Outcomes at Vilniaus kolegija / HEI. A student who receives a negative assessment from the Mentor may not take the internship assessment or continue their studies.
10. A student permitted to undertake the internship at their workplace under the requirements of paragraph 14 of the VIKO Internship Procedure is assessed for the internship in accordance with paragraph 9 of this Procedure.
11. A student who completed the Final Professional Internship ahead of schedule defends the internship report together with the students who undertook the internship at the time specified in the study schedule, in accordance with a schedule prepared by the Department and approved by the Dean.

VI. FINAL PROVISIONS


12. This Procedure may be amended following changes to study programme plans, professional internship descriptions or the VIKO Internship Procedure.
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VILNIAUS KOLEGIJA
FACULTY OF ECONOMICS
 
FINAL PROFESSIONAL INTERNSHIP
LIST OF STUDENTS
     
(Date)
	Study programme
	 

	Credit volume
	 

	Group
	 

	Internship period
	 


 
	N
o
	Student’s full name
	Full name of the internship host organisation
	Comments

	
	
	Lithuanian
	English
	

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	9.
	
	
	
	

	10.
	
	
	
	

	11.
	
	
	
	

	12.
	
	
	
	

	13.
	
	
	
	

	14.
	
	
	
	


 
	
	 
	 

	 (Head of Department)
	(signature)
	(full name)






Annex 2
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VILNIAUS KOLEGIJA / HEI
FACULTY OF ECONOMICS

MENTOR’S ASSESSMENT OF THE STUDENT’S
FINAL PROFESSIONAL INTERNSHIP

	Student’s full name  – 

	Study programme – 
	state code – 

	Mode of study – full-time
	year of study – 
	group – 

	Internship location – 

	Internship duration and credit volume – 

	Faculty Internship Supervisor – 

	Order No. EK SD-.. of the Dean, dated ....................., 20..

	

	Assessment by the Internship Supervisor at the host organisation (Mentor):

	1. Student’s attitude to work:

	

	2. Gaps in theoretical preparation:

	

	3. Student’s practical skills:

	

	4. Student’s ability to work independently:

	

	5. Internship assessment (points) – 

	

	Mentor:

	
	
	

	(job title)
	(signature)
	(full name)

	
…… …………………….. 20 …
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